Updating Emergency Contact Information on Student Self Service

West Texas A&M University
Log into MyBuff Portal and navigate to Buff Advisor
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Click on Your Name in the upper right to get the drop down menu. Click on Emergency Information
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Hello, welcome to Buff Advisor!

Choose a category to get started

Student Finance
Here you can view your latest statement and make a payment online

Financial Information
O
Employment
Academics -0 Tax Information
= Here you can change your consent for e-delivery of tax information
Daily Work
Employee
- Here you can manage your bank accounts for e-check payments
User Options
User Profile i Course Catalog
: Here you can view and search the course catalog
Emergency Information
= Graduation Overview
Here you can view and submit a graduation application

View/Add Proxy Access
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@ Student Finance E,y Student Planning

Emergency Information

Confirm Emergency Information

Last Confirmed On:

| confirm that this information is accurate and current as of today.

Emergency Contacts

Add New Contact

Review your current Emergency

BUCKY BUFFALO

o Contact information. If you need to

make any changes to that person’s

Daytime Phone: 555-555-5555

Evening Phone: §55-656-5555 contact information, Click the circle
Other Phone: 555-555-5555 . . .

Address: #1 Russell Long Blvd, Canyon, TX 79015 W|th the penCI| to edlt.

Effective Date: 9/25/2015

Emergency Contact: v
v

Missing Person Contact:

If you need to add additional emergency
contacts then click the circle with the plus

to enter their information.

Emergency Contact Information

Name: [Elucky Buffala| l
Relationship: [Um:le l
Daytime Phone: [555-555-5555 |
Evening Phone: [555-555-5555 l
Other Phone: [555-555-5555 l
Be sure to check if this person should RO [#1 Russel Long Bivd, Canyon, T 75015 ]
also be your “Missing Person Tt ety (912512015 |
Contact” on any existing contacts as
Emergency Contact:
well as on new ones you enter. ~,
Missing Person Contact:

{ Cancel J l Update Contact J




WESSISEACA RGN Updating Emergency Contact Information on Student Self Service

In the bottom section, provide any additional medical information that could be important for the
university to know in an emergency.

Health Conditions in Case of Emergency

[C] Asthmatic [T Diabetic [T Epileptic

Other Emergency Information

Hospital Preference

Insurance Information

Additional Information

Once you are done, click “Confirm” on the top portion of the page.

© Student Finance [ Student Planning

Emergency Information

Confirm Emergency Information

Last Confirmed On:

| confirm that this information is accurate and current as of today.

Emergency Contacts

Add New Contact

BUCKY BUFFALO
UNCLE

Daytime Phone: 555-555-6555

Evoning Dhona: Eccccccece

You will get a confirmation & Test n Sign out 9 Help n Motifications
message in the header (top

(/] Emergency Information confirmed on 9/25/2015 X
right) that the update was

successful.




